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STEP 1. Please select the „Add to Header” button and choose option „Attachment” from the dropdown menu. 

IMPORTANT: Attachments should be added ONLY ON “INVOICE HEADER” LEVEL. Please don’t add them on “Line Item” section as 
in such cases Takeda will not be able to process your invoice.

STEP 2. When a new part of invoice header appears please press „Browse” and 
choose your file.

Please add an attachment 
only on “Invoice Header” level


