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Tax Configuration

If you create aninvoice and the appropriate tax categoryis not available, you can add a new category.

STEP 1. At the bottom of the invoice creation page please choose ,,Configure Tax Menu” from the dropdown list.
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Tax Configuration

STEP 2. You will be moved to the next page. Please select ,Create” button to provide a new tax item. Fill in all necessary fields —
“Tax Category” with VAT, “Rate” and “Tax description”. Then press , 0K”".
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STEP 3. You will be moved to the previous page. Newly created tax item will appear on thelist
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