
Account and Network 
Settings

Remittances (obligatory)
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STEP 1. Select „Settings” under the Setting icons and then choose “Remittances” from the drop-down list:

Remittances

In the following steps, we will configure your Remittance information.
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STEP 2. Select „Create” in the EFT/Check Remittances section to fill in all required bank details.

This is mandatory in order to issue an invoice later on.

Remittances
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STEP 3. Complete all required fields marked by an asterisk - all other fields can be left blank.

Please remember to tick „Include Bank Account Information in invoices” – provided data will be included on your invoices
automatically.

If you want to make that address default, please tick the appropriate field.

Remittances
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STEP 4. Select „Preferred Payment Method” and from a dropdown list choose:

Wire – usual payment method used by suppliers based in EMEA/APAC

ACH – recommended payment method for suppliers based in US

Remittances
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STEP 5. Complete all necessary data in the „Wire transfer” section. Then press „OK” to finish.

Remittances


